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[bookmark: _Toc229487272]Document summary 
[bookmark: _Toc229487273]Purpose of this Addendum
Finding Futures is part of The Partnership Trust and adopts the Trust’s Photograph Policy in full. This addendum sets out how that policy is applied specifically within Finding Futures’ context, which is that of a specialist post‑16 further education college. Particular attention is paid to: 
· Workplace-based and employer settings
· Off‑site delivery

This should be read alongside:
· Trust Photograph Policy
· Safeguarding and Child Protection Policy
· Online Safety, Social Media and Mobile Phone Policy
· ICT Acceptable Use Policy
· SEN Policy and Information Report

[bookmark: _Toc229487274]Context of Finding Futures Provision
Photographs at Finding Futures are not taken in a school environment, but in that of a college which is based primarily within ‘host employer’ organisations. This means that photographs are generally taken within employer premises, or public/shared spaces, and they apply to:
· Young people under 18
· Young adults aged 18–25
· Learners with SEND, EHCPs or additional vulnerabilities

These factors require a careful, safeguarding‑led approach to images.

[bookmark: _Toc229487275]Terminology
For the purposes of applying the Trust policy within Finding Futures, terminology is interpreted as follows:
· References to ‘school’ should be read as ‘Finding Futures’ or ‘college’, which includes college‑based, community‑based and work‑placement settings accessed within Finding Futures provision
· References to ‘pupils’ or ‘children’ should be read as ‘learners’, which includes young people and adults aged 16–25.
· References to ‘children’ from a safeguarding perspective include children, young people and vulnerable young adults, in line with safeguarding definitions.
· References to ‘Headteacher’ should be read as ‘Head of Finding Futures’.
· References to ‘classroom’ should be read as ‘learning environment’, which may include off‑site, community or workplace settings.

This approach reflects the interpretation set out in the Finding Futures GDPR & Information Governance Context Statement, and ensures consistency with Trust governance while allowing appropriate application within Finding Futures’ specialist further education context.
[bookmark: _Toc229487276]Principles Governing the Use of Images
Finding Futures is guided by the following principles:
· Images are used only where there is a clear and appropriate purpose
· The dignity, safety and privacy of learners is paramount
· Consent is informed, specific and revisited where needed
· Safeguarding considerations override promotional or organisational interests
[bookmark: _Toc229487277]Consent and Capacity
Learners under 18
Consent must be obtained from a parent/carer with parental responsibility. Learner views are also sought and respected.
Learners aged 18 and over
Learners provide their own consent, and that consent must be informed and freely given. Learners may withdraw consent at any time.
Capacity and best‑interest decisions
Where a learner may lack capacity to consent, decisions are made in line with best‑interest principles. The involvement of families, carers or professionals is sought where appropriate and safeguarding considerations take precedence.
[bookmark: _Toc229487278]Images in Work Placement and Employer Settings
Additional safeguards apply where images may be taken:
· On employer premises
· In public or commercial environments
· Where other members of the public may be present
In these circumstances:
· Consent must be explicit and specific
· Employers must be aware of and agree to any image use
Images must not compromise: 
· The learner’s dignity
· Their privacy
· Their employability or future opportunities
[bookmark: _Toc229487279]Use of Devices
Images of learners must only be taken on authorised Finding Futures equipment. Personal mobile phones or personal devices must not be used to take or store images of learners. Images must not be uploaded to personal social media or personal cloud storage.

These expectations are reinforced through the Online Safety, Social Media and Mobile Phone Policy.
[bookmark: _Toc229487280]Storage, Use and Publication of Images
Images are stored securely in line with Trust data protection arrangements. Access is limited to authorised staff, and images are used only for the purpose originally agreed.

Images are reviewed periodically and deleted when no longer required.

Images will not be used out of context, shared with unauthorised third parties or used in ways that could place learners at risk. 
[bookmark: _Toc229487281]Safeguarding Considerations
The use of photographs and images is treated as a safeguarding issue. Any concerns about:
· Inappropriate image use
· Pressure on learners to consent
· Images being shared outside agreed purposes
must be reported immediately in line with the Safeguarding and Child Protection Policy.
[bookmark: _Toc229487282]Training and Awareness
Staff at Finding Futures:
· Are made aware of expectations around images and consent
· Understand the additional risks associated with off‑site and placement contexts
· Are supported to apply professional judgement and safeguarding principles
[bookmark: _Toc229487283]Relationship to Trust Policy
This addendum does not replace or override the Trust Photograph Policy; it provides contextual clarity to ensure that Trust expectations are applied appropriately and safely within Finding Futures’ post‑16 specialist college provision.
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Date: 

Dear Learner,
Finding Futures Photo & Video Consent Form
We would like your permission to use photographs and/or video recordings of you for marketing, promotional, and educational purposes. 
Images or recordings may be taken during:
· Learning activities 
· Employer or work-placement settings
· Community-based learning
They may be used in:
· Printed materials (e.g. leaflets, brochures, posters)
· Online platforms (e.g. Finding Futures website and official social media accounts)
· Presentations or communications that promote the work of Finding Futures 
In line with the UK General Data Protection Regulation (GDPR) and the Data Protection Act 2018, we require your consent is required before we can use your image in this way.
Learner Details
Full Name: ______________________________________
Course/Programme: ______________________________
Contact Email: __________________________________
Consent Statement
By signing this form, I confirm that:
· I give permission for Finding Futures to use photographs and video of me for the purposes of marketing, publicity and educational purposes. 
· I understand these materials may be used:
· On the college website and official social media accounts.
· In printed publications such as brochures, leaflets, or posters.
· In presentations, promotional materials or press communications.
· I understand that my image may be taken in community, public or work-placement environments. 
· I understand that my image may be stored securely by the college and used for up to 5 years unless I withdraw my consent earlier.



· I understand that:
· Giving consent is voluntary.
· I can refuse consent without any impact on my learning or support
· I can withdraw consent at any time
· I understand that: 
· Withdrawal of consent applies to future use only
· It may not be possible to remove materials already lawfully published (for example, printed materials already distributed or archived online content)
· I have been informed of my rights under UK GDPR, including the rights to access, rectify or erase my personal data where applicable.
· I have been provided with the Finding Futures Privacy Notice and understand how my data will be used. 
Learner Declaration
☐ I give consent for my image to be used as described above.
☐ I do not give consent for my image to be used.

Signature: ___________________________________________
Date: ______________________________________________
Privacy Information
Finding Futures is the data controller for any images or recordings collected. Your data will only be processed only:
· With your consent
· For the purposes outlined above
· In accordance with UK GDPR and data protection legislation
You may withdraw consent or request further information by contacting Ben Skinner, Head of Finding Futures. 
For more information, please see our full Privacy Policy at www.findingfutures.ac.uk/privacy 

Many thanks,
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Ben Skinner. 
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